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1. IEJIX U 3BAJAYU OCBOEHUS JUCHUITIJIMHBI (MO YJIA, IPAKTUKHN).

B THUII MPAKTUKMU. CIT b 1 ®OPMA (®OPMBD EE IMMTPOBEJIEHNA
[enbro HacTOSTIIEH AUCIUIIIMHEI SBJSIETCS TIOATOTOBKA KBaTH(DUITMPOBAHHBIX CIICIMAIMNCTOB — pA0OOTHUKOB
YIIPaBICHYECKUX CTPYKTYP, BIAACIOMINX TCOPETHYCCKUMH BOIPOCAMH JOKYMEHTAI[HOHHOTO 00CCIICUeHH S YIIPABICHUS U
YMEIOIIHMX UCTIONIB30BATh UX B MPAKTHYECKOHN MEATEIBHOCTH; (OPMUPOBAHKE Y OOYUAIOIIUXCS MPEACTABICHUH, YMEHIHA U
HaBBIKOB B 00JIACTH COBPEMEHHOW OpTaHU3aIMY JJOKYMEHTHPOBAHHUS YIIPABICHUYCCKON JACITEITEHOCTH Ha MPESIPUSTHH,
BUAX U cII0c00ax paboTHI C JOKYMEHTaMHU.

I/I3yquHe JUCHUIUIMHBI MTPEATIOIaracT peuICHUE CICAYIOMNX 3aaa4:

M Ymenne T'pPaMOTHOI'O BCACHUSA praBHCquCKOﬁ JAOKYMCHTAIIUH,
M Honyqune OCHOB CHCTEM JOKYMCHTAIlUHU U Tp€6OBaHI/I${ K COCTaBJICHUIO U 0(1)OpMJ'I€HI/I}O JAOKYMCHTOB;
M 3HaHue COBPEMCHHBIX CIoco00B U TEXHUK CO3JaHUsI JOKYMCHTOB.

- H3ydeHue OCHOBHBIX NOJIOKEHUH U CTaHIAPTOB 10 JOKYMEHTUPOBAHUIO YIIPABICHYECKOH NEATEIbHOCTY;

- O3HaKOMJICHUE C COBPEMCHHLIMU CIoco0aMu ¥ TEXHUKOM CO3JaHusA NOKYMCHTOB;

- BripaboTka mpakTHYECKOro HaBBIKA B pPa3pabOTKE OCHOBHBIX CIYXKEOHBIX JOKYMEHTOB PETIaMEHTHPYIOMINX
YIIPABICHYECKYIO IEATEIBHOCTD;

- OsnazeHHe MpHEeMaMH U HaBBIKAMH PAOOTHI C Pa3IHYHBIMU JOKYMEHTAaMH, PAlHOHATIBHON OpraHM3aIlUuH
JOKyMEHTO000POTa Ha MPeIIPHITUH;

- OcBoenue npaBui U GopM AETOBON U KOMMEPUECKOI EPETUCKH;

- @DopMHEpOBaHNE HABBIKOB IIPABOBOH 3aIMUTHI JOKYMEHTHPOBAHHON HH(OPMALIUH C OpraHU3alUel pallMOHAIBHOTO
JBIKEHUS JOKyMEHTOB Ha NMPEATPUATHH.

2. MECTO JUCIIMIIJIMHBI MO AYJISA, TPAKTUKHN) B CTPYKTYPE OBPA3OBATEJIbBHOU ITPOTPAMMBbI

Iuxn (paszen) OIL: | F1.B.JIB.01

2.1 | TpeGoBaHusl K IPeIBAPUTEIbHOI IOATOTOBKE 00y4aI0LIETroCs:

2.1.1 | CounanpHOE B3aUMOJICHCTBHE B OTPACIIH

2.2 | AucumminHbl (MOIY/IH) U MPAKTHKH, VIS KOTOPBIX OCBOEHHE JaAHHOW JUCHHIIMHBI (MOYJIs1) HEOOXOIMMO KaK
npeiIecTBYIOIIee:

2.2.1 | IIpaBoBOe€ perynupoBaHue CTPOUTENLCTBA. KOppYNIIMOHHBIE PUCKH

2.2.2 | Cuctembl aBTOMAaTU3UPOBAHHOTO MPOCKTUPOBAHHUST O0BEKTOB HE(TEra30BOM OTpaCIIH

2.2.3 | IloaroroBka K mpoleaype 3aliyThl ¥ 3al1Ta BBITYCKHON KBATU(PUKAIIMOHHON paboThI

2.2.4 | IlpousBoACTBEHHASI TPAKTUKA, TPEIAUTUIOMHAS

2.2.5 [[ToaroToBKa K MpOLEAype 3aIIUTHI ¥ 3aIUTA BHITYCKHON KBATH()UKAINOHHON PaboTHI

3. KOMIIETEHLIMHA OBYYAIOIIETOCS, ®OPMUPYEMBIE B PE3YJIbTATE OCBOEHUS IMCLIMILIAHBI
(MOYJISI, TPAKTUKH)

MK-3: Opranuszanus npoussoacTea pador no CPuKP(B) o0bexTa HedTerazoBoii orpacan

1IK-3.1: Onpedensmb nocredosamenvHocms onepayuii npu npouzgoocmee pabom no CPuKP(B)

PesyneraTel 00ydeHHS:

1IK-3.2: Onpedensams cocmas u 00bembl BPOU3800CMEA pabom no mexHu4eckomy OUacHOCMupO8anuno

PesynbraTsl 00yueHHs:

1IK-3.3: Onpeoensimb nompedHocms 8 MeXHU4eCKOM 0OCTYICUBAHUU U PEMOHTNE MPAHCNOPMA, CIPOUTNENbHOU MEeXHUKU U
060opyodosanus npu npoussoocmee pabom no CPuKP(B)

PesyneraTel 00ydeHHS:

IIK-3.4: ®opmuposams u ananuzupo8ams UCROIHUMENbHYIO OOKYMEHMAYUIO

PesyneraTel 00ydeHHS:

4. CTPYKTYPA U COJIEPKAHUE JUCHUILINHBI (MOIYJISI, IPAKTUKH)

Kon HaumeHoBaHue pa3/iesioB U TeM /BU/ 3aHATHS/ Cemectp / | HacosB ®opma
3aHATHSA Kypc KOHTPOJI
1 Pazgen 1. O0yuenue
1.1 DTallbl CTAHOBIICHUS JIETIOTIPOU3BOJICTBA U OCHOBHBIE MTOHATHS TOKYMEHTOB. 5 0
Bunst nokymeHTOB 1 ux knaccudukanus. /Tema/
1.1.1 IMpaBuna odopmneHns cayxeOHBIX JOKYMEHTOB. Brimonnenne 3aganus. /I1p/ 5 1
1.1.2 N3yueHne TeopeTHueCKOro MaTeprana, HOpMaTUBHOM U METOJUUECKON 5 1

JIUTEPATYPHI; BBIMOJIHEHNE MPAKTHYECKHMX 3aJaHHI, TOATOTOBKA K ayUTOPHBIM
MpaKTHIeCKUM 3aHsITHsIM. /Cp/

1.1.3 [paBuna odopmiIeHNs yIIpaBIeHIECKUX TOKYMEHTOB. TEKCTHI JOKYMEHTOB. 5 2
Bremonnenue 3aganus. /IIp/




1.1.4 H3yueHne TeopeTHYECKOro MaTeprana, HOpMaTUBHOM U METOJUYECKOU 5 1
JUTEPATYpPhI; BBINOIHCHUE IPAKTHYECKHUX 3aJaHUH, TOATOTOBKA K ayJUTOPHBIM
MpakTHIecKuM 3aHsaTusM /Cp/

1.1.5 Odurmansasie mrckMa. [IpaBuna opopMICHNS W COCTABIICHHS JICJIOBBIX IIHCEM. 5 1
Brmonnenue 3aganus. /I1p/

1.1.6 N3yueHne TeopeTHYecKoro MaTeprana, HOpMaTUBHOM U METOTUIECKOM 5 1
JUTEPaTyphI; BBINOIHCHUE IPAKTHYECKHX 3aJaHUH, TOATOTOBKA K ayJUTOPHBIM
MpakTHIeckuM 3aHsaTusM /Cp/

1.1.7 IIpaBuia cocraBieHys OpraHU3alOHHON NOKyMeHTanuu. Belnonnenue 5 1
3aganus. /TIp/

1.1.8 N3yueHne TeopeTHYecKoro MaTeprana, HOpMaTHBHOM U METOTUUECKOM 5 1
JUTEPaTyphI; BBINOIHCHUE IPAKTHYECKHX 3aJaHIH, TOATOTOBKA K ayJUTOPHBIM
MpakTHIecKuM 3aHsTusM /Cp/

1.1.9 IpaBuna odopmaeHnss HHOOPMAITMOHHO-CIIPABOYHBIX MaTEPHAIIOB. 5 3
Brmonnenue 3aganus. /Ip/

1.1.10 | M3yueHHe TEOPETUUECKOTO MaTepHaja, HOPMaTUBHON U METOANYECKOI 5 1
JUTEPATYpPhI; BBINOIHCHUE PAKTHYECKHX 3aJaHUH, OATOTOBKA K ayJUTOPHBIM
IIpakTHYecKnM 3aHsaTusM /Cp/

1.1.11 | MUHauBUAYaTBHBIH/TPYITIOBOM OMPOC (00CYKICHHE) 10 N3YYCHHOMY MaTepHaIy. 5 2
Brmonnenue 3aganuid. /Ip/

1.1.12 | I3yueHHe TEOPETUUECKOTO MaTepHaja, HOPMaTUBHON U METOANYECKOI 5 1
JUTEPATYpPhI; BBINOIHCHUE IPAKTHYECKHX 3aJaHUH, TOATOTOBKA K ayJUTOPHBIM
IIpakTHIecknM 3asaTusM /Cp/

1.1.13 | IIpaBuia opopMiIeHHsI JOKYMEHTOB II0 INYHOMY COCTaBy. BrImmonHeHne 5 2
3amanus. /I1p/

1.1.14 | M3yueHue TEOPETHUECKOTO MaTepHaja, HOPMaTUBHON U METOANYECKOI 5 1
JUTEPATYpPHI; BBIOTHCHUE IPAKTHYECKHX 3aJaHUH, OATOTOBKA K ayJUTOPHBIM
IpakTHIecknM 3ansaTusm /Cp/

1.2 Opranusamnus paboTsl ¢ JOKYMEHTaMH, apxuBHoe 1emo /Tema/ 0
1.2.1 OCHOBEBI OpraHn3ayu paboTsl ¢ JOKyMeHTaMu. Brimonnenne 3aganus. /TIp/ 2
1.2.2 N3yueHne TeopeTHueCcKoro MaTepyana, HOpMaTUBHOM U METOIUUECKOM

JUTEPaTyphl; BBIIOTHEHNE IPAKTHUCCKUX 3a/JaHU, IOATOTOBKA K ayIUTOPHBIM
npakTHIeckuM 3austusm /Cp/
1.2.3 OCHOBBI apXUBHOTO Jiena. BrimonHenue 3ananust. /TIp/ 2
1.2.4 M3ydeHue TeopeTHuecKoro Marepraia, HOPMaTUBHON U METOINYECKON 1
JIMTEpaTyphl; BEIIOJTHEHNE TPAKTHYECKHX 3a/IaHN, IOATOTOBKA K ayTUTOPHBIM
MPAaKTUIECKUM 3aHATHAM. [[oAT0TOBKA K KOHTOJIBHOI pabote. /Cp/
1.2.5 BrmmonueHne KOHTPoIbHOI paboTsl /KouTp.pabd./ 5 2
2 Paznen 2. [Ipomexyrounasi aTrecTanus

2.1 3auer /Tema/ 0
2.1.1 IMoxroroBka k caade 3adeTa /3auét/ 8.75
2.1.2 KonrakTHas padota c [TI1C /KoPa/ 0.25

[Mpumeuanne. ®opmer koHTpOIIS: DK — 3Kk3aMeH, K- koHTposbHas pabota, Ko- koHTposHEI onpoc, C3- cemecTpoBoe 3ananue, 3-3adet, OI1
-OTYeT MO MpaKTHKe, 31-3a1anue, P-pedepar.

5. ®OHJI ONEHOYHBIX CPEJICTB

OIlCHOYHBIC CpENCTBa IUIAHHPYEMBIX pE3yJIbTaTOB OOy4YeHHsS TpeAcTaBleHBl B Buae (OHIOB omneHOuHBIX cpencte (POC),

pa3pa6OTaHHI)IX B COOTBCTCTBHUHU C JIOKAJIbHBIM HOPMATHUBHBIM aKTOM YHHUBCPCHUTCTA.

IIpunoxxenuu k pabouei mporpamme.

@®OC wmoxeT OBITH TPENCTaBICH B

[epedeHb KOMITETCHIMN, (POPMHUPYEMBIX B PE3yNIbTaTe OCBOCHHS TUCIUILIHHBL:
YK-4. CriocoOeH 0CyIecTBIATh JeIOBYI0O KOMMYHUKAITUIO B YCTHOM M TMCEMEHHOM (hopMax Ha roCyJapCTBEHHOM SI3bIKE
Poccwuiickoit depeparuy 1 HHOCTPAHHOM (BIX) SI3BIKE (axX)
IIK-1. CriocobGen coOpath, mpoaHaIU3UPOBATh UCXOAHBIE JaHHBIE, HEOOXOIUMBIE [ MPOBEICHHUS PACYETOB YKOHOMHYECKHX
rokazarenei, XapaKTepH3yIOIINX IeATSILHOCTh OpPraHU3aIluH

IloxazaTenu 1 KpUTEPUU OLICHUBAHHS KOMIICTEHIIMI:
VYK-4.1. 3naer pa3nuunbie GOPMBI, BB YCTHOH U MUCBMEHHOH KOMMYHHKAIHH Ha PYCCKOM, POJJTHOM U HHOCTPAHHOM (BIX) SI3bIKE
(ax), a TaKke CBOOOJHO BOCIIPUHUMAET, aHATU3UPYET U KPUTHIECKH OLICHUBACT YCTHYIO M MMCBbMEHHYIO ETIOBYI0 HH(OPMAIIHIO Ha
PYCCKOM, POJTHOM M HHOCTPAHHOM (BIX) sI3bIKE (aX); KoTponupyeMbie TeMbl 1.1, 1.2, 2.1; orleHOUHBIE CpeIcTBa - KOHTPOJIbHAS

pabora, 3auer.
YK-4.2. YMeeT UCTIONB30BaTh A3BIKOBBIE CPEICTBA JUIS IOCTHIXKEHUS IPO(ECCHOHATIBHBIX LIeJIeH Ha PYCCKOM, POJHOM U




MHOCTpaHHOM (BIX) SI3bIKE (aX); KOTpoIHpyeMsble TeMsI 1.1, 1.2, 2.1; oneHOUHBIE CpeCcTBa - KOHTPOIbHAS paboTa, 3a4erT.

VK-4.3. Brageet cucteMoil HOpM PyCCKOTO JIUTEPAaTYPHOTO S3bIKa, POJAHOTO S3bIKa U HOPMaMU MHOCTPAHHOTO (bIX) s3bIKa (OB), a
TaKOKe BBICTPAMBACT CTPATETHIO YCTHOTO M MICEMEHHOTO OOIIEHHUS HA PYCCKOM, POIHOM M MHOCTPAaHHOM (BIX) S3BIKE (aX) B paMKax
MEXJIMIHOCTHOTO M MEKKYJIBTYPHOTO OOIIEHHST; KOTpOIupyeMble TeMsl 1.1, 1.2, 2.1; omeHOYHBIE cpecTBa - KOHTPOJIbHAS paboTa,
3ayer.

ITK-1.1. 3HaeT OCHOBHBIE METOABI cOOpa, aHAIN3a HCXOAHBIX TaHHBIX, HCOOXOAUMBIX IS TPOBEICHUS PACYETOB SKOHOMUYECKHX
HoKa3artene, XapakTepU3yIOIIUX AEATENIbHOCT OPraHu3aluy; KOTpoaupyemsle TeMsel 1.1, 1.2, 2.1; olleHOUHBIE CPENCTBA -
KOHTpOJIbHASI paboTa, 3a4er.

ITK-1.2. YMeeT nonp30BaThCsi OCHOBHBIMU METOJIaMU COOPa, aHAIN3a UCXOAHBIX JaHHBIX, HEOOXOAUMBIX JJIsl IPOBECHUS PACUeTOB
SKOHOMUYECKHUX MOKa3aTeNIel, XapaKTepU3yIOIUX AeITeIbHOCTh OpraHU3alliy; KoTpojaupyemMble TeMsl 1.1, 1.2, 2.1; oueHo4HbIe
CpencTBa - KOHTPOJIBHAs paboTa, 3a4er.

TIK-1.3. Bnaneet HaBbIKaMu cOOpa, aHaJIM3a UCXOJHbBIE JaHHbIE, HEOOXOAUMBIX AJISl IPOBEACHUS PACUETOB SKOHOMUYECKUX
MOKa3aTeNel, XapaKTepU3YIOIIUX AesITeIbHOCTh OpraHU3alui; KoTposiupyemblie TeMbl 1.1, 1.2, 2.1; onleHo4HbIe cpeicTBa -
KOHTpOJIBHAS paboTa, 3a4er.

Kputepun u 1mkana oneHHBaHUS [0 OLIEHOYHOMY cpecTBY «KoHTponbHas padora»

[Tkana onenuBanus (nHTEpBAI OamwioB)  Kpurepwii oneHHBaHUSA

40-45 KonTponsHast paboTa BBIIIOIIHEHA Ha BEICOKOM YpOBHE (pacdeT BHINOJIHEH Oe3 ommbok, oTBeTsl Ha 91-100% Bompocos,
3a/1aBaeMBbIX B IIPOIIECCE 3AILUTHI, IPAaBUIIBHBIC)

37-39 KonTponbHast paboTa BBIIIOIIHEHA Ha XOPOILIEM YpOBHE (MMEIOTCS HE3HAYMTEIBHBIC 3aMeUaHus, OTBETH Ha 76-90%
BOITPOCOB, 33/1aBAEMBIX B IIPOIIECCE 3AIINUTHI, IPABIIIBHBIC)

36-38 KontpomnsHast paboTa BBIIOIHEHA HA YJOBIETBOPUTEILHOM ypOBHE (paboTa B LIEJIOM COOTBETCTBYET NPEIbSABIACMbBIM
TpeOOBaHUSIM, HO IMEIOTCSI 3aMEYaHHs1, OTBETHI Ha BOIPOCHI, 33/IaBacMBbIC B ITPOLIECCE 3aLUTHI, IPaBUIIbHBIE B 61-75% citydaeB)
MmeHee 36 KoHTpossHas paboTa BBEIIONHEHA HAa HEYAOBICTBOPUTEIFHOM YpOBHE (paboTa OTCYTCTBYET, BBHIITOJHEHA C
NPUHIUTTHAIEHBIMI OTKJIOHEHUSIMHI OT IIPEABSIBIAEMBIX TPeOOBaHUH, UMEIOTCS CEPhE3HbIE OITMOKH, OTBETH Ha BOIIPOCHI,
3aJjaBaeMbl€ B IPOLIECCE 3AIUTHI, IPaBUIIbHBIE MeHee ueM B 60 %)

Kpurepnu u nixasna oleHHBaHMSA 110 OLIEHOYHOMY CPEACTBY «3adeTy
[Tkana oueHuBanus (uHTepBaNI OamnoB)  Kpurepuii oneHuBaHUSA

36-40 OTBeThl Ha BONPOCHI MO pazjesiaM IUCLUUIUIMHBI JaHbl Ha BBICOKOM ypoBHE (0TBeThl Ha 90-100% npaBuiibHbIE)
30-35 OTBeTHI HA BONIPOCH! II0 pa3fesiaM IHCIHUIUIMHBI JaHBl Ha XOpomieM ypoBHE (OTBeTHI Ha 75-89 % mpaBHIBHEIC)
10-12 OTBeTHI HA BONIPOCH! I10 pa3fesiaM IUCIHUIUIMHBI JaHBI Ha YIOBIETBOPUTEIFHOM ypoBHE (0TBeTHI Ha 61 -74 %
MIPaBUIILHBIE)

0-9 OTBeThI Ha BONPOCHI 110 pa3fenaM JUCLHHUIUIMHBI JaHbl HA HEYJOBIETBOPUTEIBHOM YpPOBHE (OTBETHI NPABUIIBHBIC

MeHee, ueM Ha 60 %)

ITpuMepHBIii IepedeHb TeM IS IPOBEPKU 3HAHUH 110 OLICHOYHOMY cpelcTBY «KoHTposbHast paboTay
. CTaHOBJIEHHE JCIONIPON3BOICTBA

. CocraBieHne TEKCTOB CIy>KEOHBIX JOKyMEHTOB

. IIpaBuina oopMIIeHUs YIPABICHYECKHUX JIOKYMEHTOB

. CoBpeMeHHbIE O(HIHANBHBIC THCHMa

. JloKkyMeHTHpOBaHHE OpraHU3alHOHHO-PACTIOPSIIUTEIIFHON e TEIBHOCTH
. JJoKyMeHTUpOBaHHE AESATEIBHOCTH KOJIIETHAIBHBIX OPTaHOB

. JlokymeHTHpOBaHUE HH(POPMATMOHHO-CIIPABOYHBIX MaTECPHAJIOB

. TpeboBanne kK 0pOPMIICHHIO TOKYMEHTOB 10 THYHOMY COCTaBY

. Opranmsarnust paboThI ¢ JOKYMEHTaMH, apXUBHOE IEJI0

0. ApxuBHOE z€710.

— O 00 01 L A~ W=

KonTtponsHas mpoBepka 3HaHUH CTYJJEHTOB IPOBOAUTCA B (hopMe AUATOrOBOI Oecebl O CIESAYIOUIUM HAalPaBICHUSIM.
ITpuMepHBIi IepeueHb BOIIPOCOB K OLIEHOUHOMY CPEACTBY «3ayeTy»

L. UYro Takoe TOKYMEHT M KaKOBHI €ro (hyHKIIHH.

2. Urto Takoe 1enonpou3BOICTBO.

3. CyTh CTaHJapTH3alKU B JEONPOU3BOJICTBE.

4. Bunpl 1enoBblX JOKYMEHTOB, KOTOpble 0OpallaloTcsl Ha MPEINpUSTUIX U B OpraHU3aLusX.
5. ®dopmatel Oymaru, paspelieHHble K TPUMEHEHHIO B JIETONPOU3BOJICTBE.

6. CoxpaleHus clIoB B JOKyMEHTax.

7. OdopmiieHre B TOKYMEHTaX TaOJIHII.

8. Haznauenne I'OCTa 6.30-2003.

9. Uro mpencrasisier coboit Gpopmyrsip-odpaszern miast OPJI.

10. Tunosoit coctaB peksusuros OP/I.

11. Yto coboii mpeacTapisieT OIaHK JOKYMEHTA.

12. Kakne MeXCTpOoUYHbIE HHTEPBAIBI IPUMEHSIOTCS TIPH OPOPMIICHHN PEKBU3UTOB.
13. TpeboBaHMsA K OOPMIICHHIO PEKBH3UTOB HA TIOJIE€ YIIIOBOTO INTAMIIA.

14. [IpumepHBIii IepeueHb JOKYMEHTOB, HMOJIEKAINX YTBEPKIACHHIO.

15. IIpumepHSIii TepedeHb JOKYMEHTOB, Ha KOTOPBIX CTAaBHTCS repOoBasi Imedats.
16. TpeGoBanus kK 0POPMIICHHIO MPUKA30B MO OCHOBHOM JESITEITBHOCTH.

17. TpeboBanus Kk 0pOpMIIEHHUIO BBHIMMCKU U3 MPHKa3a.




18. TpeboBaHusA K OGOPMIICHHIO NPHKA3a 110 JIUIHOMY COCTaBY.

19. TpeboBanus kK 0OPMIICHHUIO CIY)KEOHOTO MHUCHMA.

20. TpeboBaHUSA K OOPMIICHHIO TEIErPaMMBI, Tele(GOHOTpaMMEI.

21. TpeboBaHusg K 0(OPMIICHHIO aKTa.

22. TpeboBanus kK 0QOPMIICHUIO MPOTOKOA.

23. TpeboBanus kK 0POPMIICHUIO KOHTPAKTA.

24. CrpykTypa (opMyiIIpa U COCTaB PEKBHU3UTOB

25. TpeboBaHMsA K OOPMIICHHIO PEKBH3UTOB AEIOBOTO MHCHMAa B AHTJIOS3BIYHBIX CTPAHAX.
26. Bo3MoKHBIE BAPHAHTBI PACIIOIOKCHUSI PEKBU3UTOB B ILIOMAAN (HOPMYJsipa AENOBOTO IHChMa.
27. OYHKINS U CTPYKTYpa CITY)KOBI JEIOIPOM3BOICTBA.

28. Uto Takoe «IOKyMEHTO000pPOTY.

29. [IpaBuna u 3aaun perucTpanyy JOKyMEHTOB.

30. KoHTponb ucrosHeHus: TOKyMEHTOB.

31. Cucremaru3zanys UCIOJIHEHUs JOKYMEHTOB.

32. TexHuueckue cpeicTBa, UCHOIb3yEMbIE B JI€JIONPOU3BOJICTBE.

33. OCHOBHBIE TEPMUHBI, IPUMEHSAEMBIE B JEIOMPOU3BOICTBE

6. YAEBHO-METOJUYECKOE U TH®OPMALIMOHHOE OBECIIEYEHUE JUCHUIIJIMHBI (MO YJIA,
ITPAKTHKH)

6.1. Pexomenayemasi iuTepaTypa

ABTOpBI, COCTaBUTEIH 3arnaBue MzparenscTBoO, DNEeKTPOHHBIN aapec
JIT.1 | JIeicenko H. A., JlOKyMEHTHUPOBAHKE YIPABICHUYECKOU Pocros u//1: U3zn.
Cepbunoscknii b. 10., | mesTensHOCTH HA IpEANPHUATHH: uentp "MapT",
IsetkoBa C. H. JIETIOMPOU3BOICTBO U KOPPECTIOHICHITHS: yueo. 2002
nocobue
ABTOpBI, COCTaBUTENHU 3arnaBue WznatenscTBo, DJeKTpOHHBIN azxpec
JI2.1 |Ilysanosa H. H., OCHOBBI JICTIONIPOM3BOICTBA U S3BIK CIY)KEOHOTO Pocros u//1:
HBanosa A. 10. JIOKyMEHTA: y4eOHO-TIPaKT. mocobue ®enukce, 2007
J12.2 | Anomuenko T. O. JlenoBble KOMMYHHKAIUK: y4e0. mocoone Mocksa: KnoPyc, | https://www.book.ru/bo
2021 0k/936313
6.2. Ilepeuennb pecypcoB HUHGOPMALMOHHO-TETEKOMMYHUKAUOHHOI ceTu ""MHTepHeT"
91 OmnnaitH-kypc OxoHoMuka B OMIOC2 YHuBepcurera
92 | bubmuoreka BonrI TY
33 | bubmmorexa MAuC BoarI TY

6.3 Ilepeuenb MpPOrpaMMHOro odecnevdeHust

6.3.1.1 | CO "Moodle"

6.3.1.2 | Windows

6.3.1.3 | Adobe Acrobat Reader DC

6.3.1.4 | LibreOffice

6.4 Ilepeuenb HH(POPMAIIMOHHBIX CIIPABOYHBIX CHCTEM U 3JIEKTPOHHBIX 0M01u0TeYHbIX cucTeM (IBC)

6.3.2.1 | ObC "Jlanp"

6.3.2.2 | DnekTpoHHass MHPOPMAITMOHHAS 00pa30BaTeNbHAS Cpe/la YHUBEPCUTETA

6.3.2.3 | bubnnoteka (HTB)

7. MATEPHAJIBHO-TEXHUHYECKOE OBECIHEYEHHE JUCIUIIJIMHBI (MO VJIA,
IMPAKTHUKH) /OBOPYJTOBAHUE

7.1 | MynsTuMenuitHas yaeOHas ayAUTOPHS JUTS IIPOBEICHUS 3aHATHH JISKITMOHHOTO ¥ CEMHHAPCKOTO THIIA, TPYHIIOBBIX U
UHIUBUIYaTbHBIX KOHCYNIBTAIUN, TEKYIIETO KOHTPOIIS U IPOMEXKYTOUHON aTTecTanun. /YdebHas 10cKa, yaeOHas
MeO0elb, HTHTEpaKTUBHAs TPHOYHA, BUIEONPOEKTOP.

7.2 | Aynutopust 1J1si caMOCTOATENIBHON paboThl 00yJarouxcs./YueOHas MeOelb, KOMIBIOTEPHAsI TEXHUKA C BO3MOYKHOCTBIO
noaKIIoYeHus Kk cetd "MHTepHEeT" 1 00ecnedeHneM 10CTyIa B SJIEKTPOHHYI0 HH(OPMAIIMOHHO-00Pa30BaTEIBHYIO CPENY
YHUBEpcUTeTa (YUTATBHBIN 3a)1 HHOPMAIIMOHHO-ONOIMOTETHOTO ICHTPA)

8. METOAUYECKUE YKA3AHUSA UISA OBYYAIOIIUXCS IO OCBOEHUIO JTUCIUIIJIMHBI (MO YJIA,
NPAKTUKHN)

Opranuzanusi 00pa3zoBaTebFHOTO Mpolecca Mo JaHHON IUCIMIUIMHE PerJaMeHTHPYEeTCs yUeOHbIM IUTAHOM U pacliCaHueM
y4eOHBIX 3aHsATHH. [IpH hopMupoBaHHK CBOCH HHAWBHIYaIBHON 00pa30BaTEIBHON TPACKTOPUHU 00YJAIOIIUIACS HMEET IIPaBo Ha
nepe3adeT TUCIUILIIHEI (TTepeaTTecTally ee YacTH), €CIIH OHa OBLTa OCBOCHA B IPOIecce MPEANISCTRYIONIEr0 00yIeHHS.
ITepe3auér (mepearTecTanyu ee 4acTh) OCBOOOKIAET 00YIaIOMIErocsi OT HEOOXOTUMOCTH MOBTOPHOTO OCBOSHUS TUCIIATUINHBI
(TIOJTHOCTHIO MJIM YaCTUYHO).

VYueOHBIH polece IpH MPEenoaBaHuH Kypca OCHOBBIBACTCS Ha MCIOIE30BAaHUHN TPAIUIIMOHHBIX, HHHOBAIMOHHBIX U
WHPOPMAIMOHHBIX 00pa30BaATENBHBIX TEXHONOTHIA. TpaIuIIHoHHBIE 00pa30BaTELHBIC TEXHOJIOTHUH MTPEICTABICHBI JICKIIUIMHU H




HNpaKTUYECKUMHU 3aHATHSIMU. FIHHOBAIIMOHHBIE 00pa30BaTEeIbHBIC TEXHOIOTHU UCTIONIB3YIOTCS B BHJE MIUPOKOTO IPUMEHEHUS
AKTUBHBIX M MHTEPaKTUBHBIX (popM npoBeneHus 3ausTii. MHpopmanonHble 00pa3oBaTeNbHbIC TEXHOIOIHH PEATU3YIOTCS ITyTEM
AKTUBH3AINN CAMOCTOSITEIIFHON pa0OTHI CTYJICHTOB B 3JICKTPOHHOW HHPOPMAITMOHHON 00pa30BaTEIbHOM cpelie.

JlexnMOHHBINA Kypc MpenoaaracT CUCTEMaTH3NPOBAHHOE H3JI0XKEHIE OCHOBHBIX BOIIPOCOB yueOHoro mraHa. Ha mepBoit nexnuu
JIEKTOp UHPOPMHUPYET CTYAECHTOB O PEKOMEHIyeMOM JINTepaType U FNEKTPOHHBIX UCTOUHHKAX HH(OPMAIUHU 110 JUCHUIUINHE, C
yKa3aHHuEeM, Kakoi yueOHUK (yaeOHOe TToco0ue) SBIACTCS Oa30BbIM.

[IpakTHyaeckne 3aHATHS PEACTABIAIOT COO0H AeTAM3AHNIO JEKIHOHHOTO TEOPETHIECKOTO MaTepHalla, KOTOPBIE TPOBOAATCS B

HEJIsIX 3aKPeIUIeHNs Kypca U OXBATHIBAET OCHOBHBIE pa3/ieNibl AUCIIUILIUHEI.

CamocTrosiTenbHast paboTa CTYJICHTOB BKJIIOUAET N3yYCHUE 3aKOHCIIEKTHPOBAHHOTO Ha JICKIIMOHHBIX 3aHATHIX MaTepuala,
JIOTIOJTHEHHME €T0 C YUSeTOM PEKOMEHIOBAaHHOMW 110 TAHHOH TeMe JINTePaTyphl, CAMOCTOATENBHYIO TOTOTOBKY K KOHTPOJIBHOM
pabore.

B Teuenun cemecTpa A CTYJCHTOB IPOBOAATCS IPYIIIOBBIE TEKYIIHE KOHCYIBTAIIUU 110 y4eOHON AUCLUILIHHE, a TAaKXKe

KOHCYJIbTaIMs TIepe]] 9K3aMEHOM.

Mertoamaeckne peKOMEHAAINH 110 00yJIEHHIO JINII ¢ OTPaHMYCHHBIMHA BO3MOYXHOCTSIMH 340pOBbs 1 HHBaNIHI0B. [Ipodeccopcko-

HeJarorudeckuil COCTaB 3HAKOMHUTCS C IMICHXOJIOT0-(PU3HONIOTHUECKUMH 0COOCHHOCTSIMU 00yJaIOIUXCs HHBATUIOB U JIHI] C
OrpaHMYEHHBIMU BO3MOXKHOCTSIMU 3710poBbs (OB3), nHANBHAyanbHBIMU IPOrPaMMaMu peabUIUTALUN UHBANKUAOB (IIPH HAITMYHHN).
ITpu HEOOXOTUMOCTH OCYIIECTBISIETCS AOTIOTHUTEIBHAS MOIEPIKKA TIPETIOIaBaHIS THIOTOPAMH, TICHXOJIOTaMH, COITHATBHBIMA
pabOTHHKAMH, IPOIIEAINMH HOATOTOBKY aCCHCTEHTaMH. B COOTBETCTBIH C METOIUYECKUMH peKoMeHAarmsaMu MunoopHayku PO
(yrB. 8 anpeinst 2014 r. N AK-44/058H), B Kypce MpeanoiaaraeTcsi HCIojab30BaTh COLUATbHO-aKTUBHBIE U Pe(IEKCUBHBIE METOIBI
00y4eHHs1, TEXHOJIOTHH COLIMOKYIIBTYPHOH PEaOMIINTAIINY C LSO OKa3aHUS! TOMOIIY B YCTAHOBJIEHHH MOJHOLIEHHBIX
MEKJIMIHOCTHBIX OTHOIICHUH ¢ IPYTMMH CTYJCHTaMH, CO3JaHUH KOM(OPTHOTO IICHXOJIOTHYECKOT0 KIIMMAaTa B CTyIEHIECKOH
rpymne. [Togbop u pa3paboTka yueOHBIX MaTepPUaIOB IIPOU3BOAATCS C YUETOM MPEJOCTABICHHS MaTepHaIa B pa3InuHbIX (opMax:
ay[HaJIbHOM, BU3yaJIbHOMH, C MCIIOJIb30BAHUEM CIICIMAIBHBIX TEXHUUECKUX CPECTB U NH(YOPMaMOHHBIX cucTteM. OcBOeHHUE
TUCIUIDIAHE Tnnamu ¢ OB3 ocymmecTBiseTes ¢ UCIIOIB30BaHIEM CPEICTB 00yIeHHS OOIIET0 U CIEHaIbHOTO Ha3HAYCHHS
(IepcoHABHOTO M KOJUICKTHBHOTO UCIIONIB30BaHMUs). MaTepralbHO-TEXHIIECKOe 00eCeUeHNe MPeyCMaTPUBAET IIPUCTIOCOOICHHE
ayautopuii k Hyxaam jui ¢ OB3 (mpu Heob6xoanmocT).@opMa NpoBEISHUS aTTECTalUH I CTYI€HTOB-UHBAINIOB
YCTAHABIIMBACTCSI C yI€TOM MHIMBUIyalbHBIX IICUX0du3ndeckux ocodennocreil. [ crynenros ¢ OB3 npenycmarpusaercs
JoCTyIHasA opMa IIPEeIOCTaBICHNS 3aJaHNi OIIEHOUHBIX cpencTB. CTyIeHTaM ¢ HHBAJIMJHOCTHIO YBEIIMUMBACTCS BpeMs Ha
MOATOTOBKY OTBETOB HA KOHTPOJIBHBIE BOIPOCH!. [l TaKUX CTYJCHTOB IIPEIyCMaTpUBAeTCs JOCTyIHAs (JopMa MPeTOCTaBICHUSL
OTBETOB Ha 3a/1aHusl. [Ipn HeoOXoANMOCTH A1 00YHAIOIIUXCS C MHBAJIMHOCTBIO NPOLEypa OLICHUBAHUS PE3YIbTaTOB 00YUCHHS
MOYET ITPOBOANTECS B HECKOJIBKO ITATIOB.




